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	Application Form

For

Hiring IT Officers for Provincial Support Center


Contract No.: FCGO/CS/01/2077/078

Financial Comptroller General Office, Anamnagar, Kathmandu.

Invitation Notice
Government of Nepal

Ministry of Finance

Financial Comptroller General Office, Anamnagar Kathmandu
Invitation for Hiring IT Officer for Provincial Support Center
Contract No.: FCGO/CS/01/2077/078

Date of Publication: 2077/04/27
Name of Project: Provincial and Local Governance Support Program (PLGSP)
Name of the Donor Agency:  Joint Financing Agreement Development Partner (JFADPs)

1. Government of Nepal (GoN) has received grant from JFADPs towards the cost of Provincial and Local Governance Support Program (PLGSP) and intends to apply a portion of this fund to eligible payments under the Contract for Consulting Service of IT Officer for Provincial Support Center.

2. The Financial Comptroller General Office (FCGO) now invites the application along with CV from eligible Individual consultant to provide the Consulting Service of IT Officer for Provincial Support Center (Kathmandu, Janakpur, Rupandehi, Pokhara, Surkhet, Dhangadi)  

3. Interested eligible consultants may obtain further information and document free of cost from the office website www.fcgo.gov.np or Procurement Unit, FCGO, Anamnagar, Kathmandu. 
4. Application along with CV shall be submitted either manually to Procurement Unit of Financial Comptroller General Office (FCGO), Anamnagar or through Email on procurementunit@fcgo.gov.np on or before on 2077/05/10 during office hour. In case the last date of obtaining and submission of the proposal happens to be a holiday, the next working day will be deemed as the due date but the time will be the same as stipulated. 

5. The total marks for evaluation shall be 100. Applicant's CV will be assessed based on Educational Qualification [40%], General Work Experience [15%], Specific Work Experience on IT Based Financial System [10%], and Certification Related in IT Domain [5%], Candidate Permanent Address [10%], and Interview [20%] of consultant. 
6. The Minimum score to be eligible for shortlist shall be 50% of evaluation criteria excluding interview's mark.  Among the eligible list, only three candidates on the merit based shall be shortlisted for the interview for a Specific Support Center.
7. The Candidate should apply for only one (out of six) Specified Support Center. 
8. FCGO reserves the right to accept or reject without assigning any reason, whatsoever.
Application Form

To:
Financial Comptroller General Office,

Anamnagar, Kathmandu

We, the undersigned, offer to provide the consulting services for IT Officer for Provincial Support Center, ........................................... (choose only one out of six) in accordance with your notice dated 2077/04/27. 

We understand you are not bound to accept any Proposal you receive.

We remain,

Yours sincerely,

Authorized Signature:

Name of Consultant:

Address:
Note: Please verify on mobile no. 9841522140 that your application is received or not, in case of application sent through email. 

Format of Curriculum Vitae

1. Educational Qualifications:

2. General Work Experience
3. Specific Work Experience on IT Based Public Financial System
4. Certification Related IT Domain
5. Permanent Address:


  Date:  

[Authorized Signature of the consultant]


Full name of Consultant: ___________________________
Term of Reference
for 

Recruitment of IT Officer for Provincial Support Center

1. Introduction

Financial Comptroller General Office (FCGO), an organization under the Ministry of Finance (MoF), is the main agency responsible for the Public Financial Management (PFM) system of Government of Nepal (GoN). The treasury operation is the pivotal function of this office as the central level function. In order to manage the treasury, it also carries out the functions mentioned in the Financial Procedure Act, 2055 (B.S.) and Financial Procedure Regulation, 2064 for this office. As per the said law this office mainly oversees budget implementation, treasury administration, internal audit, budget expenditure implementation, cash and budget management, expenditure and revenue accounting, expenditure and revenue tracking, other receipts management, human resource management, strengthening the accounting system and preparation of consolidated financial statements of the government.

Presently, FCGO uses following web-based IT Systems:

· Treasury Single Account (TSA) and State TSA
· Financial Management Information System (FMIS)
· Revenue Management Information System (RMIS)
· Computerized Government Accounting System (CGAS)
· Sub – National Treasury Regulatory Application (SuTRA)
· Public Asset Management System(PAMS)

· Reimbursable Management System(ReMS) 
· Whole National Reporting Portal (WNP)
· Electronic Fund Transfer (EFT)
Currently, we are in a stage of upgrading technological architecture of TSA into Java platform. Major enhancement tasks on RMIS, CGAS, EFT and others are on progress. Similarly, IFMIS (Integrated Financial Management Information System) study is on the way which would provide a broader path and envision the Future PFM landscape in Nepal.

2. Requirement Analysis

FCGO is seeking a qualified IT Officer for providing overall support for Provincial Support Center. Currently, all the support for the services provided by FCGO like TSA, State TSA, CGAS, EFT, RMIS, PAMS,SuTRA and others are centrally provided by FCGO IT Section. Due to Federal restructuring, the workload has been immensely increased. There are grievances from different states that the level of support provided by FCGO is not sufficient. Furthermore, trainings on different systems are being provided by FCGO only.

Hence, to address this issues, it is essential to establish Provincial Support Center at Provincial Level whose IT Related Operation would be handled by the proposed IT Officer.
3. Position: IT Officer
	Locations
	Required 
Numbers

	Kathmandu (FCGO) 
	2

	Janakpur
	1

	Rupandehi
	1

	Pokhara
	1

	Surkhet
	1

	Dhangadi
	1

	Total 
	7


4. Location and required Number
5. Nature, Duration and Extension: Full Time, for one year and with renewal provision under job satisfaction.
6. Education

At least Bachelor’s Degree in Computer or Information & Communication Technologyor equivalent like (BIT, BIM, BCA, BCIS, BEIT, BSc.IT, BSc. CSIT) or related subjects from a recognized university.
7. Preferred Knowledge

· Operating system: Unix, Linux, Windows

· Database : Oracle, MS SQL Server, MySQL
· Networking: LAN/WAN, VPN, Leased Line, Fibre connectivity, Internet, OSI Reference Model /TCP/IP Model

· Routing & Switching on Cisco, Juniper and Fortigate

· Knowledge on Programming Languages like C, OOP & Java.
· Proficiency in Computer and other hardware troubleshooting and repair, Office application (Outlook, Word, Excel), Operating System and Network troubleshooting and update. Knowledge of Active Directory

8. Job Responsibilities

· Ensure smooth functioning of network and IT Related devices and day to day operations of Provincial Support Center
· Maintain, repair and upgrade of IT related devices like Desktop, Laptop, Printers, Projectors, Scanners, Servers etc.
· Configure & Maintain routers, switches and other networking devices of Provincial Support Center.
· Provide supports in Hardware and software as required and applications administered by FCGO.

· Provide SuTRA Support & other applications in co-ordination with FCGO Support Team.
· Provide first level of support to all the districts under the Provincial Support Center.
· Conduct online meetings & Conferences.

· Maintain Provincial Support Center & DTCO Website.

· Assists in Collection of User Requirements.
· Organize trainings as and when required.
· Others
· As instructed by FCGO IT Section
9. Salary

The total salary per month shall be NRs 50,000 without VAT. The salary shall be increased annually as per inflation rate.
10. Leave and Other Allowances :

The consultant shall be entitled with one day leave per month, in addition to Public Holiday.The leave shall be accumulated of previous month if not taken, until one year.No other allowances shall be provided.

11. Selection & Evaluation Procedure:

I. The interested candidate should apply within 15 days from the date of advertisement.
II. The total marks for evaluation shall be 100 and the Minimum score to pass shall be 40 out of 80 (except the marks of Interview). Among the pass list, only three candidates on the merit based shall be shortlisted for the interview for a Specific Support Center.

III. The marking shall be done following the below guidelines.
	S.N.
	Evaluation Criteria
	Full Marks

	1.
	Minimum Educational Qualification
	40

	2.
	General Work Experience (after minimum educational qualification)
	15

	3
	Specific Work Experience on Financial System
	10

	4 
	Certification related in IT Domain
	5

	5
	Candidate Permanent Address
	10

	6.
	Interview
	20


Required Documents:
· The candidate must apply by submitting Citizenship Certificate, Academic Qualification Certificates, Work Experience Letter (if any), Personal CV, and Application Letter to the email procurementunit@fcgo.gov.np within 15 days from the date of announcement.

· The candidate should apply for only one Specified Support Center.

· The interview shall be conducted at Financial Comptroller General Office, Anamnagar, Kathmandu
· Candidates should bring the original copy of Citizenship and Certificate of Academic Qualification on Interview.
